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INTRODUCTION OF THE APPLICATION

AlIS is an application software to perform membership registration of
16 welfare boards under the Labour commissionerate, registration of
new members by eliminating dual membership and submission of
application for ID cards for existing members.
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DETAILS OF THE APPLICATION

URL : https://aiis.Ic.kerala.gov.in/
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FUNCTIONS AND HOW TO USE
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You can see menus in the sidebar of the dashboard.
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Reports

Settings

Search
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1. REGISTRATION

* Membership Registration
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@® You can see the name of the board you represent on the membership
registration screen by selecting the board name.

® Enter a valid Aadhaar number in the Aadhaar number field

@ If the board has sub categories then select it, otherwise the category
box will not be visible.

@® Then click the proceed button.

@® Then the corresponding form for each board will be available in which
the information can be entered.

@® Make sure to fill the mandatory fields.

@ After that click save and next and fill the nomination details.

® Make final submission only after verifying the application details.
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* |D Card Request

The Labour Department is issuing new unique identification cards
for all welfare members existing members. There is no ID Card
fees for verified members.

All others need to pay an ID Card fee . ID Card request can be
submitted through Akshaya/Board Office login. Existing data can
also be updated through the same screen. Once an ID card is
generated it will be issued through Welfare Boards.

Can view ID card generated members from Reports->ID card
generated report
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ID Card Generation Conditions

1. For verified members ID Card is automatically generating on
application submission

2. For non verified members ID Card is generated after the approval
process from boards.
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2. MANAGE APPLICATIONS

* Application Verification for Membership Request and
ID Card request

This option is available for all boards. The applications coming
in the respective board are listed here. Applications can be
verified, approved, rejected and held here.
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* Manage Establishment

This option is exclusive to the Shops and Commercial Welfare
Fund Board. The list of shops signed up with this software can be
found here. Designated officers can process those applications.
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* Membership Cancel

A cancellation request can be made by adding the Aadhaar
number, reason for cancellation and related documents. Once the
concerned officer approves the membership will be canceled.

Application Details

*Membership Edit

Enter the category and Aadhaar number and submit the request
after entering the details of the change to be made. Related
documents must be added. The changes will come only after the
edit request is approved.
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*Rejoining (Shop Board)

Rejoining request option is exclusive to the Shops and
Commercial Welfare Fund Board. A worker relieved from one shop
can join in another. To relieve, the owner has to remove the
worker from his login through the option Relieve Request. Those
who have been relieved can send rejoin requests from this screen.
It should be approved by the concerned officer.

adhar No Of The Employee *

* Transfer (Cashew Board)

The worker can be transferred from one office to another office.

After the clerk level verification of transfer request , application is
forwarded to the inspector. After the Inspector level approval,
application is forwarding to the new office . This application can be
seen in clerk login under the option transfer received in the new
office. After the verification of the transfer request by the clerk,
the inspector will approve the request .

New Request=>
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3. Member check

This option is to check membership duplication. The membership
details can be fetched using an Aadhar number.

4. Reports

1.Membership Report

2.1D Card Generated report
3.Cancel report

4. Relieve report

5. Payment report.

Pl
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5. Settings

* Change Password -> for changing the password.

(1]
CHANGE PASSWORD

0ld Password *
New Password * B ; ®

Retype Password *

6. Search

Search facility for viewing member details.

Details can be searched by Board Name, Office, District, Application Status,
Aadhaar Number, Application Number, ID Card Number, Membership Number.

BOARD NAME select M OFFICE! ~select-

DISTRICT E. M STATUS: ~Select-

SEARCH ITEM ~Select-- v




